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How to check the information
displayed in the Co-Registrants page

The aim of these practical instructions’ is to support existing registrants,
including notifiers under Directive 76/548/EEC, to check which
information will be displayed on the Co-Registrants page, covering the
situations where a third party representative (TPR) may have been
appointed.

Introduction

As recommended in an ECHA News Alert (ECHA/NA/12/46, published on 17 October 2012),
registrants that wish to amend their existing dossier(s) in advance of the display of the Co-
Registrants page will need to submit a spontaneous update of their registration dossier.

The information in this note remains a useful reminder for future submissions.

Note that the source of the information used to publish contact details on the Co-
Registrants page is different from the one published on the ECHA dissemination
website. Hence, registrants that submitted a confidentiality request on the company
name may still need to perform this check as their claim will not be taken into account
in the Co-Registrants page.

Situation 1 - Registrant (or potential registrant) has not appointed a TPR

The identity of the (potential) registrant(s) that have not appointed a TPR will be extracted
from the REACH-IT company user account as shown below, within red fields.

See REACH-IT Industry User Manual Part 02 - Sign-up and account management (Figure
55).

Potential registrants refer to inquirers that obtained their inquiry number as an outcome of
a successful inquiry.

To update the general information (section 5.1, Part 02), select <View> from the company
menu. The <Organisation Information> page opens and displays four tabs.

! This document will be incorporated into the future REACH-IT Industry User Manual ECHA will release when the
Co-Registrants page is available to industry.
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You are connected as EstherC on behalf of Company? - Preferences - Logout

Home = Organization information

Company Information Billing information Comtacts J Third party representatives

General information

l Party Name Company1 |
UuID ECHA-S7021357-2959-4011-9590-6b65a79eCf69
D-U-N-S number:

VAT number:

Rermalks.

Company si7e

Company size Small

General confact infarmation

Phone: +358775416325
Eax

E mail: estherC@xxx.com
Tcmpany web eie. -7

Company adcress

Strect: Katu1

Strect 2:

Postal code: 0C100

City / Town: Helsinki

Region/ County.

Courtry: Finlanc

Postal address:
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Situation 2 - Registrant has appointed a TPR while claiming a registration nhumber

for a substance notified under Directive 67/548/EEC

The identity of the TPR (before a dossier is updated) will be extracted from REACH-IT.
See REACH-IT Industry User Manual Part 10 — Claim of a registration number for a notified

substance (Figure 16).

Home > Claim notified substance

Notified substance details | Motifiers |RUIGHEREENEEELENEEE Validation

Your data has been saved

You may appoint a third party representative for the Notified Substance to represent you in the Data-
Sharing discussions.

In this case. the name of the third party representative, his/her contact details and his/her company name
will be made available in data sharing issues to other potential registrants of this substance.

If no third party representative is specified in this section, your company name and contact details will be
made available to other potential registrants of this substance in data-sharing issues.

Third party representatives

Select Company name Fhone Fax Email uUuIiD
oy
AUUTEPTESENE=tvE
Back Mext = = |

Reminder on how to claim the registration number of a notified substance (under Directive
67/548/EEC) - See REACH-IT Industry User Manual Part 10 - Claim of a registration number for a

notified substance.

Important: If the information specified, while claiming the registration number, does not match with
that in the notification, REACH-IT will not be able to allocate the registration number.

Companies are advised to contact their relevant Member State Competent Authority to solve the
situation (http://echa.europa.eu/web/guest/contacts-of-the-member-state-competent-authorities)

(see Q&A on For the Registrants of Previously Notified Substances, page 7).
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Situation 3 - Registrant has appointed a TPR while accepting new assets following
a legal entity change

The identity of the TPR (before a dossier is updated) will be extracted from REACH-IT.

See REACH-IT Industry User Manual Part 17 - Legal Entity Change (Figure 29).

Home = Validate legal entity change > Representative
Legal entity change contact [ Joint submission contact Pre-SIEF contact 'I Validation

Please select a third party representative. The third party representative defined here will be marked as your third party representative for all items transferred in this legal
entity change
Select Company name Phone Fax  Email uuip
{5} LEATPR 12345 test@tpr com ECHA-0a8a09cc-8618-48h0-80d4-b377636ch423
= < Previous | Deselect contact Add contact | Next > >

Situation 4 - REACH registrant (or potential registrant) has appointed a TPR

The identity of the TPR, specific for the dossier and the substance, will be extracted from
section 1.1 of the IUCLID dossier submitted last. Hence, it is not retrieved from the
information the company may have entered in REACH-IT.

See Data Submission Manual Part 05 - How to complete a technical dossier for registrations
and PPORD notifications (Figure 8).

& Substance: Chemical name X /s S - i - e

Substance identification

Chemical name| — : ||f |

Public name | 4 |

Legal entity flags | }“ |

Legal entity E|

Third party flags | Iﬂ |

Third party | Chemicals TPR : | :

Situation 5 - A company submits an update of their dossier

When a company that submitted an initial registration/inquiry, or claimed a registration
number for a substance notified under Directive 67/548/EEC or changed legal entity,
spontaneously updates their dossier, the information displayed on the Co-Registrants page
will be extracted from section 1.1 of the IUCLID dossier itself whether a TPR is included or
not.

For example, if the registrant has submitted both a registration and a request for
additional data (under Article 12(2)), the contact details will be taken from the last
dossier received by ECHA (ie. from the inquiry, if the registration has not been
updated after the inquiry).

In the case of a substance notified under Directive 67/548/EEC (NONS), if the
registrant (after claiming their registration number) submits a registration or inquiry
dossier, the TPR appointed when claiming the registration will no longer be displayed.

In case of a legal entity (LE) change, if the registrant updates their registration,
without including a TPR, the TPR appointed during the LE change will no longer be
displayed.

In conclusion, the TPR information needs to be clearly included in section 1.1 of the IUCLID
dossier.

The information displayed when the TPR has been appointed (party name, email, address
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and country) is the same information as in situation 1.

Summary

The information included on the Co-Registrants page comes from REACH-IT:

* Where no TPR exists, in case of inquiry, registration, and previous notification
* Where a TPR is appointed while claiming a registration number for a NONS

* Where a TPR is appointed during the process of legal entity change

The information included on the Co-Registrants page comes from the IUCLID dossier (1.1):
* Where a TPR exists, in case of first submission of inquiry and registration

* For any subsequent update of inquiry, registration, and previous notification, whether a
TPR is included or not

Step-by-step instructions for submitting a spontaneous update

1-At step 6 in the “dossier creation wizard”, you must indicate in the dossier header that
the dossier is an update;

2-Enter the latest submission number in the corresponding field;
3-Select the box “Spontaneous Update”;
4-1In the justification field, select “other” from the drop-down list;

5-Provide a justification in the unlabelled field to the right of the justification (e.g. “Third
Party Representative”).

1 Dossier creation wizard m|
Enter additional administrative infarmation concerning your dossier
Drossier template: REACH Registration 1 - 10 tonnes, standard requirements ?
-
Cin-site isolated intermediates | .:%”ﬂ
tonnage band (REACH Article 17)
Transported isolated intermediates | ':“”ﬂ
tonnage band (REACH Article 18)
Specific submissions
The submizzion iz an update
Last submission number |AB123456-78 Q
Reason for updating
I:‘ Furtherto a request/decision from regulatory body
Spontaneous update
¥ a2k
other:Third Party Representative ® ¢ | X
Justification |0ther: %Y ”;“Third Party Representative -%|
Remarks | -%|
Dossier specific information
Phase-in
(%) Phaze-in () Mon phase-in ‘
|:| Reviewed by an assessor
Remarks [ al 7
B-B-B-8—-8-8-B-8 = Back ]l Mext = || Einizh |[ Zancel ]
Enter administrative information
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